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1 Ob1acTp NpMeHeHHUs

1.1 Hacrosmee Ilonoxxenue onpeaenser chepy AeATeTbHOCTH, 3a0a49 U (YHKIIHHA
oyxrantepun ¢pummara ®I'BOY BO VpI'YIIC YUUIIC (nanee YNUIIC mnmu MHCTHTYT), a
TaK K€ B3aMMOJICHCTBHUE CO CTPYKTYPHBIMH TMOAPA3ACICHUSIMH HHCTUTYTA M KPUTEPUU

OILICHKU KauecTBa pabOThI OyXTajaTepHH.

2 TepMuHBI 1 onpeeIeHUA

2.1 byxranrepckuii y4eT — dbopmupoBaHue JTOKYMEHTHPOBAHHOM
CUCTEMaTU3UPOBAHHOU HMHpOpManMU 00 O0BEKTaX, B COOTBETCTBUU C TPEOOBAHUAMHU
YCTAHOBJICHHBIMHM JICUCTBYIOIIMM 3aKOHOJATEILCTBOM M COCTaBJIICHHME Ha €€ OCHOBE
Oyxrantepckoi ((pMHAHCOBO) OTYETHOCTH.

2.2 byxranrepckas (¢puHaHCOBasi) OTYETHOCTh — WMHPOpMaLus 0 (PUHAHCOBOM
MOJIOKEHUU IKOHOMHUYECKOTO CyOBEKTa Ha OTYETHYIO J1aTy, PUHAHCOBOM PE3YyJIbTATEe €ro
NEATEIBHOCTH W JIBUDKEHUM  JEHEXKHBIX  CPEICTB 32  OTYETHBIM  NEpPHUOI,
CHUCTEMaTU3UPOBAHHASI B COOTBETCTBUU C TPEOOBAHUSMHU, YCTAHOBJIICHHBIMU HACTOSIIUM
denepaabHBIM 3aKOHOM.

2.3 brojxkeTHoe  yupexaeHue —  rocylapCTBEHHOE  (MYHUIMIIAIBHOE)
yupexaeHue, GUHAHCOBOE 0OECIIEUCHHE BBHIMOTHEHUS QYHKIUNA KOTOPOTO, B TOM UHCIIE
M0 OKA3aHHIO TOCYJAPCTBEHHBIX (MYHUIIUTIATBHBIX) YCIYT (PU3HMUECKUM U FOPUTAYECKUM
JUIaM B COOTBETCTBHUM C TOCYAapCTBEHHbIM (MYHUIMIIAJbHBIM) 3aJlaHUE€M, Ha
BBITIOJIHEHUE TOCYAAPCTBEHHBIX paboT (YCIAyr) OCYIIECTBISETCS B COOTBETCTBUU C
IJ1aHOM (PMHAHCOBO-XO35MCTBEHHOM JESTEILHOCTH.

2.4 bromxernein konexkc Poccuiickonn @Penepauuv — CUCTEMAaTU3UPOBAHHBIN
3aKOHOJIATEbHBIN AKT, YCTAHABJIMBAOIIUN:

- 001IMe TPUHIIUIIBI O0JPKETHOTO 3aKOHO/IaTeIbCTBRA;

- MPAaBOBbIE OCHOBHI ()YHKITMOHUPOBAHUS OFOP)KETHON CUCTEMBI,

- PABOBOE TOJIOKEHHUE CYOBEKTOB OIO/KETHBIX MPABOOTHOIICHUIA;

- IOPSZIOK PETyJIUPOBAHUS MEKOIOPKETHBIX OTHOIIICHUH.
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2.5 bromxeTHbie 00s3aTeNbCTBA — pacXOAHBbIE 005S3aTENIbCTBA, TOJJICIKAIINC
WCITOJTHCHHUIO B COOTBETCTBYIONIEM (DPTHAHCOBOM TOJTY.
2.6 JleHnexHbie 00513aTeNbCTBA — 00S3aHHOCTD MOJTy4YaTeNsl OI0/KETHBIX CPE/ICTB

VIUTATUTh OIO/DKETY, (PU3NYECKOMY JIMIY W IOPUAUYECKOMY JIUILy 3a CUET CPEACTB
Oro/pKeTa OIpe/elIeHHbIE JCHEKHBIE CPEACTBA B COOTBETCTBMU C BBIIIOJIHEHHBIMU
YCIIOBUSMH TPaKJIaHCKO-TIPABOBOM CJIIETIKU, 3aKJIIOUEHHOW B paMKax €ro OIOKETHBIX
MMOJTHOMOYHM, WM B COOTBETCTBUU C IOJOKECHUSIMH 3aKOHA, WHOTO TPABOBOTO aKTa,
YCIIOBUSIMH JIOTOBOPA WJIM COTJIAIICHUS.

2.7 Joxoapl Orokera — MOCTyHaroIIMe B OIOJKET JCHEXKHBIE CpPEACTBa, 3a
HCKITFOYCHHEM CPEJICTB, SBJSIOMUXCA B COOTBETCTBHMU ¢ HacTtosamuM Komexcom
MCTOYHMKAMU (PUHAHCUPOBaHUA feduinTa 0roKeTa.

2.8 KoHcomumupoBaHHass OTYETHOCTh — CYMMHPOBaHHE OJHOWMEHHBIX
nokasatesei popm OyXxraaTepckoil OTYETHOCTH.

2.9 Hanoroseii konexkc Poccuiickorn denepanui — CBOJ 3aKOHOJATEIbHBIX
aKTOB O HAJIOTO00JIOKCHUH, 00BbETUHEHHBIX B OJWH IEJIOCTHBIN MOKyMeHT. Ha ocHoOBe
HanoroBoro kojiekca yCTaHaBIMBAIOTCS MPHUHIIUIBI TOCTPOCHUS U (DYHKITMOHHUPOBAHUS
HAJIOTOBOU crucTeMbl PD, perynmupyroTcs MOpsSIKH YCTaHOBICHHS, NU3MEHEHUS M OTMEHBI
(benepalibHbIX HAJIOTOB, 00IIME TPUHIIUITBI HAJIOTOO0JI0KEHUS U COOPOB.

2.10 OtyeTHbIi (UHAHCOBBIK TOA — TOJA, NPEAMICCTBYIOMIUA TEKYIIEMY
(buHAHCOBOMY TOY.

211 [Inan cyeToB OyXrajTepckoro y4yera — CHUCTEMATH3UPOBAHHBIA TEPEUYCHb
CHHTETHYCCKUX CUCTOB OYXTaJITEPCKOTO yUeTa.

2.12 [IyOonuuynbie  oOsi3aTenbcTBA —  OOYCJIOBJIEHHBIE — 3aKOHOM,  MHBIM
HOPMATHBHBIM TIPABOBBIM aKTOM PACXOJHBIC 0053aTeNbCTBA MyOJIUYHO-TIPABOBOTO
oOpa3zoBanmst Tiepen (GU3MYECKUM WM FOPUIAYSCKAM JIUIIOM, HWHBIM ITyOJUYIHO-
MpaBOBBIM  OOpa3oBaHWEM,  MOMJIEKAIINEe  WCIOJHEHUI0O B YCTAaHOBJICHHOM
COOTBETCTBYIOIIUM 3aKOHOM, WHBIM HOPMATHUBHBIM TPAaBOBBIM aKTOM pa3Mepe WIn

HUMCIOIIHNEC YCTaHOBJIeHHBII\/'I YKa3aHHBIM 3aKOHOM, aKTOM ITOPAOOK €0 OIMPCACICHMA.
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2.13 Pacxonnbie  o0si3aTenbcTBA —  OOYCJIOBJICHHBIE — 3aKOHOM,  MHBIM

HOPMATHBHBIM TIPABOBBIM aKTOM, JOTOBOPOM WJIA COIJIAIICHUEM OOS3aHHOCTH
nyosuyHo-TipaBoBoro obpazoBanusi (Poccuiickoit denepanmu, cyobekra Poccuiickoit
denepanuu, MYHUIMNATHPHOTO OOpa30BaHUSA) WIM JCHCTBYIONMIETO OT €ro HWMEHH
OIO/DKETHOTO YUPEKJICHUS TMPEIOCTaBUTh (PU3MYECKOMY WM IOPUINYECKOMY JIUILY,
MHOMY IyOJMYHO-TIPABOBOMY OOpa30BaHMIO, CYOBEKTY MEXIyHApOJHOTO IIpaBa
CpEIICTBa M3 COOTBETCTBYIOIMIETO OFOKETA.

2.14 Pacxonpl Oro/keTa — BhIIIIAYMBaeMbIe U3 OIOJIKETa JICHEKHBIE CPEACTBA, 3a
HCKITFOYCHHEM CPEJICTB, SBJSIOMUXCA B COOTBETCTBHMU ¢ HactosamuM Komexcom
HMCTOYHUKaMU (pUHAHCUPOBaHUS AepuiiUTa Or0/KETa.

2.15 CHHTETHYECKHI ydeT — y4eT 00O0OIIEHHBIX JaHHBIX OyXTaJITepCKOTO ydeTa
0 BHUJAX HMMYIIECTBA, 00s3aTEIBCTB W XO3SWCTBEHHBIX OIEpAIlMA MO OMpPEaCICHHBIM
DKOHOMHUYECKMM  TNpHU3HAKaM, KOTOpPBIM BeIeTcs Ha CHUHTETUYECKHX  CueTax
OyXTaJlTepCKOro yuera.

2.16 CraHmapT OyXrajTepckoro ydera - JOKYMEHT, YCTaHaBIWBAIOIIUN
MHUHUMAJbHO HEOOXOoAuMbIe TpeOOBaHUS K OyXraaTepckoMy yuYeTy, a TakKke
JIOITYCTUMBIE CTIOCOOBI BEICHUS OyXTaJITePCKOTO y4eTa.

2.17 Cybcuanu Ha TOCYAapCTBEHHOE 3aJaHWe — (UHAHCOBOE oOOecreueHue
NesTeNbHOCTH  (heIepaIbHBIX TOCYAapCTBEHHBIX O0pa30BaTENbHBIX YUPEKICHUNW Ha
BBITIOJTHCHHUE TOCYAPCTBEHHOTO 3aaHUsI.

2.18 Cybcunuu Ha wuHBIE 1enu — (UHAHCOBOE oOecreueHnue AesiTeIbHOCTU
(dbenepalbHBIX TOCYIaPCTBEHHBIX 00pa30BaTEIIbHBIX YUPEIKICHNN HaA BBITUIATHI CTUTICH U
CTy/ICHTaM, OpJUHATOpaM, aclIUpaHTaM M JOKTOPaHTaM, Ha OCYIIECTBICHHUE MEPOIPHUSITHI
0 KalUTaJIbHOMY PEMOHTY 00BEKTOB HEABMIKUMOTO UMYIIIECTBA M JIP. LICIH.

2.19 Texymuii GUHAHCOBBIN TOJT — IO/, B KOTOPOM OCYIIECTBIISICTCS] UCIIOJTHCHHE
Oro/pKeTa, COCTABJIICHHE M PACCMOTPEHHE TIPOEKTa OI0pKETa Ha OdepeTHON (PMHAHCOBBIN

roJi (ouepenHoi (PMHAHCOBBIN TOJ] M TUIAHOBBIN TIEPUOS).
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2.20 dakT XO034MUCTBEHHOW >KU3HM — CJEJKA, COOBITHE, OIepalus, KOTOpbIe
OKa3bIBAIOT WJM CIOCOOHBI OKa3aTh BIMSHWE Ha (PUHAHCOBOE TOJIOKCHUE
HDKOHOMHYECKOTO CyOBeKTa, (DMHAHCOBBIH pE3yNbTaT €ro JEATCIbHOCTH U  (HJIN)

ABUKCHUC JCHCKHBIX CPCIACTB.

3. O01ue MoJI0KeHUA

3.1 byxranrepus YUIIC (nanee Oyxrantepusi) — CTPYKTypHOE MOJpa3/ieieHUE
WHCTUTYTa, OTBETCTBEHHOE 3a BEACHHE OyXTaJTePCKOro yd4eTra HMHCTUTYTA,
MIPEICTABIIIONIETO CO00M YIMOPSAI0YCHHYIO CUCTEMY cOopa, perucTpalui U 0000IeHuUs
uH(pOpMaIUKU B JEHE)KHOM BBIPAKEHUU 00 UMYIIECTBE, 0053aTeNbCTBAX MHCTUTYTA U UX
JIBMKCHUH ITyTE€M CIUIOIIHOTO HEMPEPHIBHOTO W JOKYMEHTAIBHOTO ydeTa BceX (PakToB
X035IUCTBEHHOM KU3HU Ha COOTBETCTBYIOIINX CUETAX.

3.2 byxranrepus SBISETCS CTPYKTYPHBIM TIOJpa3/eleHUEM WHCTHTYTa U
MOTYMHAETCS] HETIOCPEACTBEHHO TUPEKTOPY UHCTUTYTA.

3.3 PykoBoncTBO Oyxrajirepuei OCYIIECTBISET TJIABHBIA OyXrayrep, KOTOPBIM
HA3HA4YaeTCsl Ha JODKHOCTh M OCBOOOXTAETCA OT JODKHOCTH TPUKA30M JAHPEKTOpa
WHCTUTYTA.

B mepwon OTCyTCTBHSA TJIaBHOTO Oyxraiarepa OOS3aHHOCTH WCIIONHIET €ro
3aMeCTUTENb, HAa3HAYCHHBIN MPUKA30M TUPEKTOpPA HHCTUTYTA.

34 Crpykrypa # IITaTHas YHUCICHHOCTh OyXrajaTepuu YTBEPXKIAIOTCS
IUPEKTOPOM MHCTHUTYTA IO MPECTABICHHUIO TJIABHOTO OyXraiTepa.

3.5 PaboTHuUKM MHCTUTYTa OO0S3aHbl UCHOJHATH TPeOOBaHHUS TJIABHOTO
OyxranTepa B OTHOIICHUU COOJIOACHHUS YCTAaHOBIEHHOTO TMOPSAKA JOKYMEHTAIBHOTO
odopmiieHrss (HaKTOB XO3SMCTBEHHON J>KM3HM, a TaK)Ke MPEICTaBICHHUS JTOKYMEHTOB
(cBeneHuit), HEOOXOIMMBIX IJI1 BeldeHUs Oyxydera. YKa3aHHbIE TpeOOBAaHMS TJIABHOTO
OyxraiaTrepa MOTYT ObITh 0()OPMIIEHBI KaK YCTHO, TaK M MMUCbMEHHO. [ JTaBHBINA Oyxrayirep

HHCTUTYTA 00513aH BBITIOJIHATH Tpe6OBaHI/I$I I'’IaBHOI'O 6yxraJITepa YHUBCPCUTCTA.
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3.6 OOBEeKTOM ympaBieHHUs] OyXTaJTepuu SBIAIOTCS MOAPA3/ICNCHUsS UHCTUTYTA
B YaCTH KacaloIehcsl OyXraaTepckoro y4deta u (PMHaHCOBOTO KOHTPOJISL.

3.7 byxrairepus OCYHIECTBISIET CBOIO JESATEIBHOCTh BO B3aUMOJCUCTBUU C
IPYTUMHU CITYy’)KOaMU ¥ CTPYKTYPHBIMH TIOJPA3JICICHUSIMA WHCTUTYTa, a TaKXkKe B
npeaenax CBoe KOMIIETEHIIMU CO CTOPOHHUMH OpraHU3aIUsMH.

3.8 B cBoeil nedaTenbHOCTH OyXTranTepusi pyKOBOJCTBYETCS:

- Koncrurynuei PO;

- I'pasxxnanckuM, TpyAOBBIM, OFOPKETHBIM U HAJIOTOBBIM KoJiekcamu P®;

- ®enepabHbIM 3aKOHOM PD «O OyXrajirepckoM yuerey;

- OenepalbHBIMU CTaHJAPTaAMHU OYXTalITEPCKOTO yUeTa;

- UIHCTPYKIIMEH 10 OyXTaaTepCKOMY YUeTy B OIOJKETHBIX YUPEKICHUSIX;

- MHCTPYKLMEH O roJI0BOM, KBApTAJIbHOM M MECSYHOM OTUYETHOCTH OIOJKETHBIX
YUPEKICHUM;

- IHCTPYKIMEW 110 NHBEHTAPU3ALUY;

- MHBIMM HOPMAaTUMBHBIMU akTamMu MuHnuctrepctBa (puHancoB PD, dexepanbHOro
ka3HadeiictBa P® u opranos, KoTopbiM (heiepaibHBIMUA 3aKOHAMU MPEA0CTABICHO TIPABO
peryaupoBaHus OyXrajaTepcKoro y4yerTa;

- npodeCcCHOHANBHBIM CTaHAApTOM «byXranrepy;

- YCTaBOM yHUBEPCUTETA;

- YYETHOM MTOJTUTUKON YHUBEPCUTETA,

- TOJIO)KEHHEM O YensiOMHCKOM WHCTUTYTE MyTe cooOIeHus - duauaie
(deneparbHOTO TOCYIapCTBEHHOTO  OKOKETHOTO  00pa30BaTEIBLHOIO  YUPEKICHUS
BbICIIETO 00pa3oBaHMsl «YPaldbCKOTO TOCYAAapCTBEHHOTO YHUBEpPCUTETa IyTel
COOOILIEHUAY;

- JIOKaJbHBIMU HOPMATHUBHBIMU aKTaMHU YHHUBEPCHUTETA;

- JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMU UHCTUTYTA;

- HactosmuM Ilosoxxenuem;

- IPUKAa3aMU, PACIIOPSHKEHUSAMU YUPEIUTENS.
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3.9 OObekTamMu OyXTrajaTEepCKOTO yueTa HHCTUTYTA SIBIISIIOTCS:

1) dbakThl X035HCTBEHHON KU3HU;

2) aKTHUBBI;

3) 00s13aTeNBCTBA,

4) HNCTOYHHUKH q)HHaHCI/IPOBaHI/ISI Cro ACATCIbHOCTH,

5) TOXO/IbI;

6) pacxoibl;

7) WHBIC O0BEKTHI B CJlIydac, €CJIM 3TO YCTAaHOBJICHO (bGHGp&JIBHLIMI/I CTaHdapTaMHu.

3.10 B cucreme ympaBieHHs OyXTraJTepCKH ydeT BBINMOJHSCT psia (DYyHKIHM,

OCHOBHBIMH H3 KOTOPBIX JBJIAIOTCSA: KOHTPOJIbHAI, obecricueHue COXpPAaHHOCTH

COOCTBEHHOCTH, UHPOPMAITMOHHASL, OOPATHOU CBSI3U, aHATUTHYECKASL.

4 Opranu3zanuoHHasi CTPYKTypa

4.1 CTpyKkTypy W IITAaTHYK) YHMCIEHHOCTh OYXTaJITEpPUH YTBEPKIAACT TUPEKTOP

HHCTUTYTA C Yy4CTOM 00BEMOB pa6OTBI H IICPCIICKTUBHBIM IJIAHOM Pa3BUTUS HHCTUTYTA.

Byxrantepus GyHKIIMOHAIBHO pa3/ieieHa Ha CIEAYIOIINE TPYIIIIbI:

- (uHaHCOBO-pacyeTHas;

- 110 YYETY IUIATHBIX YCIIYT;

- BHYTPEHHETO0 KOHTPOJIS;

- 110 pacyeTy 3apa00THOM TUIAThl U CTUTICHINH;

- 110 YUCTY OCHOBHBIX CPCACTB U MATCPUAJIIBHBIX 3aIll1aCOB.

4.20pranu3aiiioHHasl CTPYKTypa M MaTpulla OTBETCTBEHHOCTH pPaOOTHUKOB

OyxrajnTepuu U3J0KeHbl B npuiiokeHusx A u b nacrosmero [lonoxenus.

4.3 B3zauMoaecTBuUsI OyXTalTepuu C MOAPA3ACICHUSIMI HHCTUTYTA

C IOpucCKOHCYJIBTOM:

ITonyyenue

HpeI[OCTaBHeHI/Ie

Pemienuii cymoB 1o  XO3SMCTBEHHBIM W | MarepuaiioB o (dhaxTam XUIIEHUN

TPYJOBBIM CIIOpam

MaTCpHaJIbHBIX LIEHHOCTEM
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MOJIpa3ieieHIN

0. C. Kyckunpauna

MartepuanaoB 1o B3BICKaHHIO JeOUTOPCKOM
3aJI0JKEHHOCTHU

JIOKyMEHTOB, HEOOXOINMBIX
MIPEACTABJICHUS B CY]l

JJIA

[IpenocraBiienne cBeaeHU 00 HWCIIOTHECHUH
CyJ1eOHBIX perieHunit KOHTPOJIUPYIOIIUX
OpraHoB

Komuu mnnaTexxHbIXx TOKYMEHTOB 00 oruiaTe
TOCHOIUINH

C Otaenom kaapos (OK):

[Tonyuenue

Hpe,HOCTaBHeHI/Ie

[Ipuka3oB 1 pacnopspKeHUH 10 oIiaTe Tpyaa, o
MaTepHaJbHOM IOOLIPEHUH, O MaTepUaTbHOM
ITOMOUIH

JlaHHBIX 1T COCTaBJICHUS CTAaTHUCTUYECKOMU
oTyeTHOCTH U oTueTHOCTH B POCIKEJIJIOP

JIuCcTKOB  BpeMEHHOW HETPYAOCHOCOOHOCTH

pabOTHHUKOB MHCTUTYTA

Nudopmanus s nmoaroroBku IlpeacraBinenus
K HarpaxJICHUI0 pabOTHUKOB HHCTUTYTA

[Tprka3oB u pacropsKeHUH Mo CTyJAeHTaM

JIOKyMEHTOB 1O  Y4e€Ty  HCIIOJIb30BAHMS
pabouero BpeMeHU

C AXY, OJIO:

ITonyyenue IIpenocraBiieHue

Texnunyeckne macrnopra Ha 31aHMd W | Kommid  JOKYMEHTOB 1O PEMOHTY H
COOPYKEHHUS u CBU/JIETEILCTBA O | CTPOUTEIBCTBY
rOCyJapCTBEHHOM  perucrpanuud IOpaB  Ha
HMMYIIIECTBO

KanmactpoBsie macnopra Ha 3eMeNbHbBIE YYaCTKU

Komuu mnnaTexHbIX [TOKYMEHTOB 00 oruiaTe
TOCIOUUINH

Beimucka w3  EauHOro rocymapcTBEHHOIO
peectpa  HEOBMKMUMOCTH O  KaJacTpOBOM
CTOMMOCTH 00bEKTa HEJIBUKHUMOCTH

[Ipuka3oB Ha TMOCeNeHHEe B  OOIICKUTHE,
MPUKAa30B MO JbroTaM 3a TMPOKMBAaHUE B
OOIIEKUTHH

[lepBuyHON  JMOKyMEHTalMM MO  YYeTy
MOJIYYEHHBIX TOBApOB, pabOT, YCIIYT.
[lepBuyHON ~ JMOKyMEHTalMM MO  YYeTy

pacxoJ0BaHUA MAaTCPUAJIbHBIX 3aI1aCOB.

JoxymenTanuu ais cncanust OC u HMA

HOKYMeHTOB 110 YUETYy HCIIOJIb30BaHUA
pabouero BpeMeHH

C Jlexanatom BO, IToapazaenenuem CI1O, komeHIaHTaMH OOICKUTHI .

ITonyyenue

HpeI[OCTaBHeHI/Ie

YTOYHEHHBIX JAHHBIX 00 00YJArOIITUXCS

Wndopmaniun 0 MOCTYNMJIEHUH  JIEHEKHBIX

CPEJCTB 3a OKa3aHUE YCIyT
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noJApa3acJICHUun

0. C. Kyckunpauna

Nudopmanuu o ABMKCHUH 00y4YarOIIHUXCS

Nudopmanuu o0 omnate 3a NpOKUBaHUE B
OOIICKHUTUSAX CTYJCHTOB M COTPYTHHKOB

CrmckoB IMPOXXKUBAOIINX B O6HIC)KI/ITI/I$IX

Couckd CTYICHTOB B pa3pe3e JOrOBOPOB Ha

nejaeBoe  oOydeHHe C  MOATBEPXKIAIOIICH
MOAMKCHIO CTY/ICHTOB
JIOKyMEHTOB ~ TO  Y4e€Ty  HCIOJIb30BaHHS

pabouero BpeMeHH

[IprKa3oB u pacnopsKEHHI 10 CTyAeHTaM

C lentpom ponosHUTENHHO NpodeccuoHanbHoro oopazosanus (LIJI10):

[Tonyuenue

Hpe,[[OCTaBHeHI/Ie

YTOYHEHHBIX TaHHBIX 00 00YJarOIUXCs

Wudopmanmu 0 TOCTYIUIGHUH
CPEICTB 3a OKa3aHUE YCIyr

JCHCXKHBIX

Wudopmanuu o ABMKEHAN 00yJarOIInXCs Cyera ® aKTBl BBHINOJHEHHBIX pPadoOT 3a
npoxusanue caymarenend MO
JIOKyMEHTOB 1O  Y4e€Ty  HCIIOJIb30BAHMS
pabouero BpeMeH!
C I'onoBabIM BY30M:
[Tonyuenue [Ipenocrasienue
Metoauueckux pekoMeHAaluuid mo BeneHuto | OTyeToB 0 (UHAHCOBO-XO03HCTBEHHOM
OyXrajaTepcKoro yuera JEATEIIBHOCTM W JOpYr'He  JOKYMEHTBHI,

H€06XOI[I/IMI)IC JJIs1 COCTaBJICHUS

Hpyrux  maTepualioB Uil COCTaBJICHUSA
(UMHAHCOBOW, CTAaTUCTUYECKOM U  Ipouel
OTYETHOCTH

Cenenuil 00 HCMOTHEHUU TIJIaHAa (PUHAHCOBO-
XO3SIUCTBEHHOHN JEATEILHOCTH

C AIMUHUCTPATUBHBIM OTHEJIOM !

ITonyyenue

Hp CIOCTAaBJICHUC

HOKYMGHTOB Io YUCTy HCIIOJIBb30BaHUA

pabouero BpeMeH!

[Tman-rpaduk 3aKyMmoK HA TUTAHUPYEMBIi
(UHAHCOBBIN ol

3asBKU Ha OCYIIECTBICHHUE 3aKYIIOK JIJIST HYK/T

WHCTUTYTA (buckanbHbIe HaKOIUTEIH,
MOBBIIIEHUE  KBAIM(UKAUK  COTPYIHHKOB
OyXrajaTepuu U ap.)

CBeneHnss O KOMaHIMPOBOYHBIX — pacxojiax

(exxeMecsyHO)
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5 3amaum Oyxrajarepuu

5.1 ®opmupoBaHHe TOJHONM W JOCTOBEpPHOM HHQOpPMAIUU O JEATETLHOCTH
MHCTUTYTa M €ro MWMYIIECTBEHHOM TIOJIOKEHHH, HEOOXOJUMOM MOJb30BaTEISIM
OyXTaJnTepCKON OTYETHOCTH.

5.2 Tloaroroska, COCTaBJICHUE U IIPEACTABIICHUE JOCTOBEPHOM
KOHCOJIMIUPOBAHHON OyXTalNTepCKOW OTYETHOCTH B OYXTalTEpPUIO YHHUBEPCHUTETA, B
HaJIOTOBBIE U UHBIE OPTaHbI.

5.3 Oob6ecneuenne wuHpopmanmen, HEOOXOANMMOW BHYTPEHHHUM U BHEIIHUM
MOJI30BATEISIM ~ OyXTajdTepCKOM OTYETHOCTH JUIi  KOHTPOJS 32  COONIOACHUEM
3aKOHOJIaTeIhCTBA PD mpHu OCYIIECTBICHUN UHCTUTYTOM (DAKTOB X03MCTBEHHON JKU3HU
U UX IeJeCO00Pa3HOCThbIO, HAJIMYMEM M JIBUKEHHEM HMYIIECTBA M 0053aTEIbCTB,
HCIIOJIb30BAaHUEM MaTepUATbHBIX, TPYIOBBIX U (PUHAHCOBBIX PECYPCOB B COOTBETCTBHUU C
YTBEPKJIECHHBIMH HOPMaMH, HOpPMATHUBAMH U TUIAHAMU.

5.4 HcnonHeHue (PUHAHCOBBIX O0O0S3aTEIBCTB WHCTUTYTA TMEpell OIOKETOM,
HAJIOTOBBIMHU OpraHamu, BHEOIO/HKETHBIMU (POHJIaMHU, TTOCTABIIUKAMHU, MOAPSITUYUKAMH U
JIPYTMMH MApTHEPAMU UHCTUTYTA B YCTAHOBJICHHBIE CPOKH.

5.5 [IlpenorBpaiieHue OTpHULIATEIIBHBIX pe3yabTaToOB XO3SIMCTBEHHOU
NEATENIbHOCTH, MPENYNpPEKICHUE HEAOCTad, pacTpaT, HEUEJIEBOr0 M HEMPaBOMEPHOTO
pacxona (PUHAHCOBBIX CPEICTB, APYTUX HAPYIICHUW U 3JI0YMOTPEOJICHUH, BBISIBICHUE
BHYTPHUXO3SIICTBEHHBIX  pPE3EpPBOB U  oOecreyeHue (PUHAHCOBOM  yCTOWYUBOCTHU
WHCTUTYTA.

5.6 OpraHu3anMOHHO-METOINYECKOE PYKOBOACTBO, KOOPJAWHAIAA U KOHTPOJb
JESTETPHOCTH CTPYKTYPHBIX TOJPA3JeICHU MHCTUTYTA MO BOMPOCaM OYyXTalTEPCKOTO
yuera.

5.7 BHeapeHHe COBPEMEHHBIX KOMIIBIOTEPHBIX TEXHOJOTUHA B MPOLECCHI
(bMHAaHCOBOTO JOKYMEHTO000pOTa, OyXTraaTepCcKOro y4eTa i OTYETHOCTH.

5.8 VYuactue, B mpeaenax CBOeil KOMIETEHIIMU, B MOJATOTOBKE U HCIOJHEHUU

YIPaBIECHYECKUX PELICHUN PYKOBOICTBA MHCTUTYTA.
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6 ®yHKuMu OyxXrajirepuu

6.1 Bexaenue OyxrajiTepckoro yuyera Xo3sUCTBEHHO-(DMHAHCOBOMW JIE€SITEIIbBHOCTH
WHCTUTYTA.

6.2 VYuactue B QopMupoBaHMM YUETHOM TOJIUTHUKA YHHUBEPCUTETA B
COOTBETCTBUM C JEHCTBYIOUIUM 3aKOHOJATENbCTBOM,  MCXOJAS U3 OCOOEHHOCTEU
CTPYKTYPBI U ACATEIHPHOCTA HHCTUTYTA.

6.3 PazpaboTka W BHeIpeHHE YYETHOW JIOKYMEHTAIlUU, MPOTPECCUBHBIX (HOpPM
¥ METOJIOB BEAICHHUS OOJKETHOTO ydeTa Ha OCHOBE MPUMEHEHHSI COBPEMEHHBIX CPEJICTB
BBIYMCIIUTEIILHON TEXHUKH.

6.4 VYcranaBnuBaHuE O00s3aTEIBHOrO [JIsi BCEX MOJpA3CiCHUN Mopsaka u
CPOKOB JOKYMEHTAJILHOTO OGOpPMIICHHS ONEpaldii M TMPEACTaBICHHUS B OyXTalTEpUIO
HEOOXOUMBIX IOKYMEHTOB U CBECHU.

6.5 [IloaroroBka u mpuHSATHE paboyero IUlaHa Cc4YeToB, (OPM TEPBUYHBIX
YYETHBIX JIOKYMEHTOB, IPUMEHAEMBIX sl 0hopMIIeHHS (PaKTOB XO35HCTBEHHOMN KU3HU,
PETHCTPOB Oyxyuera.

6.6 Opranuzanys KOHTPOJS 3a PKOHOMHBIM HCIOJIB30BaHUEM MaTEpHAIbHBIX,
TPYAOBBIX U (PUHAHCOBBIX PECYPCOB, COXPAHHOCTHIO COOCTBEHHOCTH YUPEKACHHUS.

6.7 VYuactue B TPOBENECHUU DKOHOMHYECKOTO aHaliu3a XO3SHUCTBEHHO-
(GUHAHCOBOW MAEATEIBPHOCTH YUYPEKICHHUS 10 JaHHBIM OyXTalTepCcKOro yuera W
OTYETHOCTH C PaOOTHUKAMU OyXTaNTEePUH U COTPYTHUKAMH MHCTUTYTA.

6.8 B3saumopeiicTBue 1Mo Bompocam OIOJKETHOTO W HAJOTOBOTO yueTa ¢
YHUBEPCUTETOM, HAJOTOBBIMH OpraHamMH, OpraHaMu (eaepanbHOTO0 Ka3Ha4yeicTBa,
BHEOIO/PKETHBIMU (hOHTAMH.

6.9 ®opmupoBaHue OyXxraaTepckoro OanaHca, COCTABIEHWE U MPEIOCTaBICHHUE
OTIEPAaTUBHBIX OTYETOB O JOXOJaX M pacxoaax (PMHAHCOBBIX CPEACTB, 00 MCIOJHEHUU
Oro/pKeTa, OPYruX OyXTalTepCKUX, HAJIOTOBBIX M CTAaTUCTHYECKUX JAHHBIX U JPYyrou

nH(}OpMaMU PYKOBOJCTBY MHCTUTYTa B OyMa>XHOM BHUJI€ U Ha AJIEKTPOHHBIX HOCUTENSX.
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6.10 Opranuzamus 1 BeJIcHHE CBOCBPEMEHHOIO YUeTa UMYIIECTBA, 00513aTEIIbCTB,
JICHE)KHBIX CPEJCTB U (AaKTOB XO3SHUCTBEHHOW >KM3HU B JCHE)KHOM BBIPAKCHHH ITyTEM
CILJIOIITHOTO MX OTPaXEHHUS Ha COOTBETCTBYIOIIUX CUETAX:

6.10.1 Yyer 00beKTOB He(PHUHAHCOBBIX AKTUBOB, HAXOJAIIMXCS Ha OanmaHce

YUPEKICHHUS.

6.10.2 Yyer amopTu3anuu He(PUHAHCOBBIX AKTHUBOB, HAXOJAIIMXCA Ha OanaHce

YApexKACHUS.

6.10.3 Y4yeT nBuKeHUS ICHS)KHBIX CPEACTB Ha JIUIIEBBIX CUETaX.

6.10.4 OOwmen nannbivu ¢ YOK ¢ npumenenuem CYO/I.

6.10.5 ®opmupoBaHUe BHIIUCKU IO JUIEBOMY cueTy ¢ npumeHeHuem CY®D/] (c
MOA0OPKOM MEPBUYHBIX TJOKYMEHTOB).

6.10.6 YueT nBmKeHUS ICHEKHBIX CPEJCTB U JOKYMEHTOB B Kacce.

6.10.7 YyeT pacueToB 1Mo J0X0jaM OT COOCTBEHHOCTH. YUET pacueToB IO OIjIaTe
apeHIHOM TUTIATHI 32 TI0JIb30BAHKUE UMYIIIECTBOM.

6.10.8 Yuer pacueroB mo m0XOJaM OT OKa3aHUS TIUIATHBIX 0Opa30BaTEIbHBIX
yCIyr, 3a OKa3aHWE YCIYr IO MPOXHUBAHUIO B OOIICKUTHH W APYTHUX JTOXOJHBIX
JIOTOBOPOB.

6.10.9 Y4eT pacueToB ¢ MOJOTYCTHBIMH JIMIIAMHU.

6.10.10 Y4yet pac4yeToB ¢ MOCTaBUIUKAMH U MOAPSTUUKAMH.

6.10.11 Y4yer pacueToB Mo HemocTadaMm. YdacThe B 0(hOPMIICHHMH MaTEPHAIIOB 10
BBISIBJICHHBIM HEJ0CTa4yaM, pacTparaMm (PMHAHCOB M TOBapHO-MAaTEPHAIBHBIX 1IEHHOCTEH,
oOecrieueHre 3aKOHHOCTH X CITHCAHMS C OyXTaaTepCKUX CUETOB.

6.10.12 Opranu3zanus HayMCIEHUS W BbIIJIaTa 3apaOOTHOM IUIATHI, CTUICHIWH,
MOCOOWI 1 MHBIX BBHITUIAT, MPEAYCMOTPEHHBIX 3aKOHOJATEIIHCTBOM.

6.10.13 Hauyucnenue u nepeyucieHre HajJoroB U cOOPOB B OIOKET, CTPAXOBBIX U
HMHBIX B3HOCOB BO BHEOIOKETHBIE (DOHIBI.

6.10.14 ObGecnieueHre CBOEBPEMEHHOIO 3aKJIIOUCHHMS JIOXOJHBIX CJHICJIOK Ha

OKa3aHHe 00pa30BaTENIbHBIX YCIYT, B TOM YUCJIE TOMOJIHUTEIbHBIX.
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6.10.15 3akmtoueHue ¢ 3aKa3uyMKaMu OOpa30BaTEIbHBIX YCIYT, SIBISIOMIUXCS
(GUBUYECKUMU JTUIIAMU ¥ OOYYAIOIIMMUCS Ha YCIOBUSAX IOJIHOTO BO3MEIICHMSI 3aTpar,
JOTIOJTHUTENIbHBIX COTJIAIICHUH O pacCpOUKe IIIaTeX a, O CHIKEHUH CTOMMOCTH OILIATHI
3a oOy4yeHWE TP HATWYUU TOAMHCAHHOTO PYKOBOJICTBOM COOTBETCTBYIOIIETO
paspenieHusi, 00 oriate 00y4eHus CpeJICTBAMH MaTEPUHCKOTO KaruTaia.

6.10.16 3axmroueHne ¢ 3aKa3yMKaMd Ha OKas3aHWE IUIATHBIX 00pa30BaTENIbHBIX
YCIIYT JTOTOJHUTEIBHBIX COTJIAIICHHH O CMEHE IUIATeNbIIUKA MPU YCIOBHUU COTJIACHS
BCEX CTOPOH B CHEJIKE, O CMEHE (pamMmiiu, UMEHHU, OTUYECTBA, MACIIOPTHBIX JAHHBIX MPU
oOpallleHUH CTYJICHTOB.

6.10.17 IIpoBepka HamuMuMsi TPOCPOUEHHON JACOUTOPCKON  3aT0DKEHHOCTH
CTYJICHTOB 3a OKa3aHHbIe 00pa3oBaTeNIbHBIC YCIYTH, 32 MPOKMBAHHUE IPHU MOJTOTOBKE,
BU3UPOBAHUH IOKYMEHTOB IO CTYJCHTaM.

6.10.18 VMcnonp3oBanue st paOOThI, OJWHAKOBO 3allMCAHHBIX JIAHHBIX B
nporpamme 1C Vmpasnenne BY3om, 1C BI'Y, mpu ux pacxoxiaeHuu odopmiieHHE
JOKYMEHTOB  OCYIIECTBJISATh TIOCJIEC CHHXPOHHU3AHMH pPAaOOTHUKAMH  YTIPaBJICHUS
nH(pOpMaATH3AIINN.

6.10.19 KoppektHoe BHeceHue maHHBIX B cuctemy 1C BI'Y 0 3aKimro4eHHBIX
JIOTOBOPAX, JOMOJHUTENBHBIX COTJAIICHUSIX K paHee 3aKI0YeHHBIM JOroBOpaM Ha
OKa3aHHe 00Pa30BaATENbHBIX YCIYT, B MOMEHT O(POPMIICHUS JOKYMEHTA.

7 Opranuzauus u Benenue Hamorosoro yuera. OtyetHocTs U pacuetsl ¢ UOHC.

8 OcymiecTBiICHNE XpAaHEHUs TUTATEKHBIX M WHBIX (PUHAHCOBBIX TOKYMEHTOB, a
TaK)Xe MEPBUYHBIX JOKYMEHTOB OYyXTaJaTEpCKOTO ydeTa M OTYETHOCTH, (POpMHUpOBaHHUE
JIeT B COOTBETCTBHUU C YTBEPKJICHHOW HOMCHKJIATYpOW W TpaBUJaMU OpraHW3allud
roCcyJapCTBEHHOTO apXUBHOTO JIela.

9 IlpoBepka TPaBUIBHOCTH, CBOCBPEMEHHOCTH M 3aKOHHOCTH O(OPMIICHHS

(I)I/IHaHCOBBIX JAOKYMCHTOB O0 IIPOBCACHUA COOTBCTCTBYIOIINX (bHHaHCOBBIX onepaunﬁ.
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10 IIpoBeneHnEe BHYTPEHHErO ayAMTa, OpraHU3alUsl MHBEHTapU3allMU OCHOBHBIX
CPEICTB, TOBAPOMATEPHUAILHBIX [IEHHOCTEH, IEHEKHBIX CPEICTB U 0053aTENBCTB, B CPOKU
YCTaHOBJICHHBIE 3aKOHOIaTEIbCTBOM.

11 Metoauyeckass ¥ KOHCYJbTAIlMOHHAsE paboTa MO BOIpocaM OyXraaTepcKoro
ydyeTa, KOHTpOJI, OTYETHOCTU. JlaBaTh pa3bsACHEHUs, PEKOMEHJAIMU M YKa3aHUs IO
BONPOCAaM, BXOJSAIIUM B KOMIIETEHLIUIO OyXTaJITepuu.

12 ®opmupoBaHre ¥ CBOECBPEMEHHOE MPEICTaBICHHUE MOJHOW U JIOCTOBEPHOU
Oyxrantepckoit nHpopMaluu (¢ BHIOOPKOH 3ampaliuBacMbIX CBEACHHI) O ACSTEIBHOCTU
YUPEXKIEHUS, €r0 UMYIIIECTBEHHOM IOJIOKEHHUH, TOXO01aX M pacXxoax JJisl BHyTPEHHUX U
BHEIIIHUX MOJIb30BATEIEH.

13 IlpoBeneHrEe TOKYMEHTAIbHBIX PEBU3HMM U MPOBEPOK OYXTalTEpCKOro ydera u
OTYETHOCTU HHCTUTYTA.

14 CoctaBneHue ¥  NPEAOCTaBICHHE  KOHCOJMIUPOBAHHOW  OTYETHOCTHU
BBIIIECTOSIIIENH OpraHU3aliH.

15 BeinosiHeHHEe HEOOXOJUMBIX MPaBUJ IO OXpaHE TPyJda B COOTBETCTBUU C
HOpMaMH IPOU3BOACTBEHHON CAHUTAPUH U MOKapHON OE€30MaCHOCTH.

16 Yuactne B paboTe 1O W3BICKAHUIO JOTOJHUTEIBHBIX HMCTOYHHUKOB
BHEOIO/DKETHBIX TMOCTYIUICHUM, COAEMCTBHE MOJKHOCTHBIM JIMIIAM M TOJpa3iesiCHUsIM
MHCTUTYTA B PaCUIMPEHUH CHEKTPa MPUHOCSIIEH TOXO01 AESITEbHOCTH.

17 OdopmiieHre U IpeICTaBIEHUE YITOJIHOMOYEHHBIM IOCY/IapCTBEHHBIM OpraHaM
MaTepUajoB Il CIMCAHHUA OCHOBHBIX CPEACTB HENPHUTOJHBIX K JajbHeHIen
AKCIUTyaTallMi B CBSA3M C PU3NYECKUM U (MJIH) MOPATbHBIM U3HOCOM.

18 OcymiecTBieHNe HHCTPYKTaKa MaTEPUATbHO-OTBETCTBEHHBIX JIUI] 10 BOTIPOCAM
ydyeTra U COXPAHHOCTH HAJIWYHBIX JEHEKHBIX CPEJCTB U MaTepUAIbHBIX IIEHHOCTEH,
HAXOSIIUXCS Ha OTBETCTBEHHOM XpaHEHUH.

19 IlonrotroBka  BOMPOCOB  Kacarmommxcs  (UHAHCOBOM  NEATEIHHOCTH,

OyXTaJlTepCKOTO yueTa U KOHTPOJISI K PACCMOTPEHUIO YUEHBIM COBETOM HHCTHUTYTA.
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20 Yyactue B MOBBIIIEHUN PE3yJIbTaTUBHOCTH CUCTEMBI MEHEI)KMEHTA KauecTBa,
OpU  WCIOJNB30BAHUM  PE3yJNbTaTOB  ayJUTOB, C  BBINIOJHEHHEM  TpeOOBaHMIA
KOPPEKTUPYIOLINX U MPEIyNPEKIAIOMMUX MEPOIIPUATUI.

21 KoHTpoJIb BBINOJHEHUS TPUKA30B, PACTIOPSDKEHUN, MWHCTPYKUMNA M yKa3zaHUH
PYKOBOJCTBA MHCTUTYTA, PELICHUNA YYEHOI0 COBETA MHCTUTYTA I1I0 BOIIPOCAM, BXOIAIIUM
B KOMIIETEHIIMIO OyXTajTepuH.

22 TlpencraBieHue 1Mo MOPYYCHUIO JUPEKTOPA HHTEPECOB MHCTUTYTA MO BOIIPOCaM

(bHHaHCOBO-BKOHOMHqCCKOﬁ ACATCIbHOCTH HHCTHUTYTA.

7/ TlpaBa pa0OTHHUKOB OyXrajarepuun

Jlnst  pemeHus, BO3JIOKCHHBIX HacTosimmM [lososkeHneM 3amad w (PyHKITUH,
Oyxranrepusi, B JIMIIEC II1aBHOTO OyXrajnTepa, UMeeT MpaBo:

7.1 TpeboBaTh OT PYKOBOJUTENEH CTPYKTYPHBIX TOJpa3/eJICHUN HUHCTUTYyTa U
OTHIETBHBIX CIEIMUATUCTOB  TNPUHATHS  MEp,  HANpPABJICHHBIX  HA TIOBBIIMICHUC
(O (PEKTUBHOCTH HCIMOIB30BAHUS CPEJICTB HWHCTUTYTa, OOECIEUEHUE COXPaHHOCTHU
COOCTBEHHOCTH MHCTHUTYTa, OOECIICUeHNE TMPaBUILHOW OpraHW3allid OyXTalaTepCKOro
ydyeTa U KOHTPOJIb - B YaCTHOCTH:

- TepecMOTpa 3aBBIIIEHHBIX U YCTAPEBIIMX HOPM PaCXojla ChIpbs, MAaTEPHUAIIOB,
3aTpar TpyJa ¥ APYyTrux HOPM;

- YAYYIIEHUs CKJIAJICKOTO XO34iCTBa, HAAJIekKAIIe OpraHu3aldd TMPUEMKH |
XpaHCHHsI 1IEHHOCTEH, TIOBBIMIEHUS OOOCHOBAHHOCTH OTIYCKa OJTHX IICHHOCTEH IS
HYK]T TIPOU3BOCTBA, OOCTY)KUBAHHS M YIIPABJICHUS.

7.2 BHOCUTH TIpEJIOKEHUS PYKOBOJCTBY WHCTUTYTa O TPUBICYCHUH K
MaTepUalbHOW W  JAUCIUIUIMHAPHONW OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[  TIO
pe3ynbTaTam MpOBEPOK.

7.3 He mpuHMUMAaTh K HCIOJHEHUIO TOKYMEHTHI, O(DOPMIICHHBIE C HapyIIEHUEM

mpaBui, a TakKXE II0 OIcpanusiM, KOTOPBLIC HApPYIIAOT 3aKOHOAATCIbLCTBO H
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YCTAQHOBJICHHBII TMOPSIOK TpUEMa, ONPUXOJOBAHMS, XpPAaHEHHS U PACXOJOBAHUS
JICHEeKHBIX CPEJICTB U TOBAPOMATEPHUATBHBIX IIEHHOCTEH.

7.4 TpeboBaTb OT JOKHOCTHBIX JIMII W PYKOBOIUTENECH CTPYKTYypHBIX
noJipa3fieliecHuil TpeaocTaBieHUus WHGOPMAIMUM M JIOKYMEHTOB, HEOOXOIUMBIX JIJIst
OCYILIECTBIICHUSI  JEATENBHOCTH  BXOJAIIEH B  KOMIIETCHLHIO OyXrajirepuu B
yCTaHOBIIEHHOM  ¢opmMaTte ©U B CPOKHM, MPEIyCMOTPEHHbIE  IMpaBWIAMU
JOKYMEHTO000pOTAa.

7.5 HHunuupoBaTh MPOBEJEHUE COBEIIAHUNM U MHBIX MEPONPUATUN IS
pPacCMOTPEHHSI BOMPOCOB BXOSIIMX B KOMIIETCHIIMIO OyXTalnTepud M y4acTBOBAaTh B
COBEILIAHUSIX KACAIOMIUXCS AEATEILHOCTH OyXTanTepHH.

7.6 Bectn mepenucky mo BompocaM OyXraJTepckoro ydyera M OTYETHOCTH, a
Tak)Ke IPYTHM BOMPOCAaM, BXOSIIMM B KOMIIETEHIIMIO OyXranTepuud W HE TPeOyroImuM

COIJIaCOBaHU:A C PYKOBOIUTCIICM OpraHHU3allviu.

8 OTBeTCTBEHHOCTH PA0OTHUKOB OyXrajaTepuun

8.1 Byxrantepus HeceT B COOTBETCTBHE C 3aKOHOAATENHCTBOM Poccuiickoii
denepanny OTBETCTBEHHOCTH 3a:

- BBIMOJHEHHE BO3JIOKEHHBIX HA Hee 3aJady U (QYHKIHHA, OIpeneaeHHbIX
HacTosuM llooxxeHuewm;

- BBIIOJIHEHUE TIPaBUJ BeACHHUS OyXrajJTepcKoro Yydera U COCTaBJICHUE
OyXTraJaTepCKON OTYETHOCTH;

- CBOEBPEMEHHOE MPEJCTABIECHUE B TOCYJApPCTBEHHBIE OPraHbl JIOCTOBEPHOMU
OyXTanTepcKoi, HAJIOTOBOW U APYTOl OTYETHOCTH.

8.2  Bcio noJIHOTY OTBETCTBEHHOCTH 32 BBINOJHEHUE BO3JI0KEHHBIX HACTOSIIIUM
[lonoxxenneM Ha OyXraiatepuro 3aJad HeceT TUaBHbIM Oyxranrep. CreneHb

OTBCTCTBCHHOCTH OPYIHUX pa6OTHI/IKOB 6YXFaJ'ITCpI/II/I YCTAHOBJIICTCA OOJZKHOCTHBIMHA
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MHCTPYKIIUSIMU, KOTOpbI€ pa3pabaTbIiBaeT IJIaBHBIN OyXraitep U yTBEP>KIAET ITUPEKTOP

MHCTHUTYTA.

8.3 Marpunia pacnpeneneHus

OyxTanTepuu NpecTaBlIeHa B IPUIIOKEHUH b.

OTBCTCTBCHHOCTH

9 KpHTepl/II/I OLCHKU NeATCJAbHOCTH 6yxra.11Teplm

MEXIy pabOTHHUKaMU

Ne [Tokaszarenu Cpok Enununiet [Ipumeyanue
1/ U3MEPCHUS
1 | IlpenocraBnenue B Ynpasnenue deaepanbHOTO €XKETHEBHO 100%
KasnaueiicTBa cBeieHUI U TOKYMEHTOB IS
OCYIIECTBIICHHSI (PHMHAHCOBBIX OIEpaInil.
2 | Benenue kHUT, ’KypHaJIOB M CUETOB €)KEJIHEBHO 100%
OyXrajaTepckoro y4yera, BEI€HUE
CBOEBPEMEHHOT0, HETIPEPHIBHOTO, CIIOLTHOTO U
JOKYMEHTAJIBHOTO Y4eTa BceX (PaKToB
XO03SUCTBEHHOM KU3HU HA COOTBETCTBYIOIINX
cyerax.
3 | CBoeBpeMeHHOE U TIOJTHOE OOpPMIICHHE €XKCTHEBHO 100%
NEPBUYHBIX OYXTAITEPCKUX TOKYMEHTOB
4 | OcymiecTBIeHUE KOHTPOJIS 3a UCTIONb30BanueM U | [lo turany 100%
COXPaHHOCTBIO UMYILIECTBA MHCTUTYTA. peBU3UN U
MTPOBEPOK
5 | IlpoBenenune nHBEHTApU3aIMU OCHOBHBIX B cpoxkn, 100%
CpPEeZICTB, TOBapOMAaTEPHAIBLHBIX IIEHHOCTEMH, yCTaHOBJICHHBIE
JICHEeXKHBIX CPEJICTB U 00S3aTENbCTB. HOPMATHUBHOM
JIOKYMEHTalUen
6 | Ucnonnenue prHAHCOBBIX 00S3aTENLCTB B cpoxkn, 100%
WHCTUTYTA TIepe]T OF0KETOM, HAIOTOBBIMHU yCTaHOBJICHHBIE
OpraHaMH U BHEOIOJKETHBIMU (POHIAMHU. 3aKOHOJIATEIIbCT
BOM
6 | Ucnonnenue ¢puHAHCOBBIX 00S3aTENHCTB CBOEBpEMEHHO, 100%
WHCTUTYTA Tepe]l OCTABIINKAMU, TTOAPSTYMKAME | TIPU HAJTMYUU
¥ MHBIMU TTApTHEPAMH UHCTUTYTA. JIOKYMEHTOB-
OCHOBAaHUI
7 | [IpenoTBpatieHue yObITKOB, BCIEICTBUE ITocTosguuo 100%
YIIYIIEHHON BBITO/IbI M (PMHAHCOBBIX CaHKIUH, a
TaKXe MpeaynpexaeHue HeJJocTay, pacTpar,
HEIIETICBOTO M HEITPaBOMEPHOT'O Pacxoa
(UHAHCOBBIX CPE/ICTB U MHBIX HAPYIICHUH U
37I0yTOTPEOICHUN.
8 | IlonHOTa M CBOEBPEMEHHOCTh HAYUCIIECHHS U Exemecsuno 100%
BBITIJIAT, 3apa00THOM IJIATHI, CTUTICHIUN, TTOCOOUH
Y MHBIX BBITLJIAT MIPETYCMOTPEHHBIX
3aKOHOJ1aTeNbCTBOM PD.
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Ne Ilokazarenu Cpok Ennauner [Ipumeuanue
n/n H3MEpEHUs
9 | CocraBieHue U IpeICTaBlIeHUE OTYeTa 00 Exxeromno, He 100%
ucnonHenuu [1nana puHaHCOBO-X034HCTBEeHHON | mo3aHee 30
JIEATeIIbHOCTH MapTa
10 | CocraBnenue u npeacTaBICHUE: B cpoxku, 100%
- ONepaTUBHBIX, (PMHAHCOBBIX OTYETOB YCTaHOBJICHHBIE
YHUBEPCUTETY; HOpPMaTUBHOM
- OyxraiaTepckoro 6anaHca; JTIOKYMEHTaIUen
- OTYET O J0X0JaX (PU3NICCKUX JIHII,
- OTYETHOCTH MO CTPAXOBBIM B3HOCAM BO
BHEOIOKETHBIE (DOHIBI 1 (POH/I COLUATBHOTO
CTpaxOBaHMUS;
- CTaTUCTUYECKOW OTYETHOCTH IO 3apaboTHOM
1J1aTe, CTUMCHAUSM U MPOYUM BbIILIATaM;
- OTYETHOCTH IO TOCY/IAPCTBEHHBIM 3aKYITKAM.
11 | ObecrnieyeHre COXpaHHOCTH OyXTaJlITepPCKUX [TocTostHHO 100%
JIOKYMEHTOB.

['maBubiii Oyxranrep YUIIC YpI'VIIC

Dt

O.C. KyckuiibauHa
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JlomkHOCTS /
BHJI pabot

I'naBHBIIH
Oyxranrep

3amecTHUTEH
TJIABHOTO
Oyxranrepa,
BeJICHHE PacIeToB ¢
MOOTYETHHIMH
JIHIAMH,
B3aHMOJIEICTBHE C
O®K (CYD[)

Byxraunrep no yuery
OC, pacueram ¢
nocraBimkamu OC,
pacueraM ¢
IOPH/THIECKHMHI
JIMIIAMH 3@ IUIaTHBIE
obpa3oBaTelbHbIE
yeayrn (ATIO)-

Byxrasrep no yuery M3,
BCO, pacueram ¢
nocTaBmmKaMu 1 M3 —
0 y4eTy pacyeroB I10
3-CTOPOHHUM
JIOTOBOpaM IO OIljIaTe
32 OCHOBHEIE
oOpa3oBaTelbHbIE

YCIYTH

Byxranrep no
pacderam ¢
TIEPCOHAIIOM T10
oIuIaTe Tpy/ja

Byxranrep mo pacderam
CO CTHIEHIMATaMH, IO
ydery pacyeToB 3a
IUIATHbIE
obpasoBaTebHBIE YCIYTH,
BOZJIOJKEHHE 00sA3aHHOCTEH
KaccHpa

DKOHOMHCT,
BeJleHHE
orepanuii 1o
obs3areabCTBaM

2

4

5

6

6.1

OpraHu3aius BeleHust OyXraJTepeKoro yuera Xo3siicTBeHHO -
(hHHAHCOBOII IEATEIPHOCTH YHHBEPCHTETA

6.2

@opMHpOBaHUE YIETHOH MOIHTHKH YIPEKISHUST

Paspaborka u BHeJpeHHE IUIAHOBOII H YJETHOIT JOKYMEHTAIHH,
IPOrPeCcCHBHBIX (JOPM H METOJIOB BeIeHHs GIO/DKeTHOTO ydeTa Ha
OCHOBE IPHMEHEHHS COBPEMEHHBIX CPe/ICTB BBHIYHCIHTEIBHOI TeXHHKI.

O |« O

VeraHapauBaHHe 00543aTeIBHOTO JUIA BCeX ITOPa3/IeNIeH it H CIIyK6
MOPSi/IKA H CPOKOB JIOKYMEHTAIBHOT0 0hOPMIICHIS ONIepartiii n

TIpEeACTaBIICHHUA B mégmﬁﬂs HeOOXOAHMBIX JIOKYMEHTOB H CBEJICHHI].

@)

IToroToBKa H NpHHATHE paboyero IUlaHa c4eToB, hopM
[ePBHYHBIX YYETHBIX JJOKyMEHTOB, IPHMEHAEMBIX JULSL
ohopmireHHs (PAKTOB X035 CTBEHHOH JKH3HH,
perucrpoB Gyxydera.

6.4

OpraHu3aris KOHTPOJIA 3a SKOHOMHEIM HCTIOTB30BaHHEM
MaTepHaJbHbIX, TPYJOBBIX H (PHHAHCOBBIX PECYPCOB,
COXPaHHOCTBIO COOCTBEHHOCTH YUPEKICHHS

Pabora co CTPYKTYPHBIMH IIOJIpa3/ICIICHUAMHN

6.6

VuacTtHe B IIpOBE/ICHHH S5KOHOMHYECKOT0 aHAIH3a
X035HCTBEHHO-(DHHAHCOBOI IeATEIBHOCTH YUPEKISHHA 110
JIaHHBIM OyXTaJITepCKOro ydeTa H OTIETHOCTH ¢ pabOTHHKaMU
OyXrajTepuu H COTPYJHHKAMH HHCTUTYTa

6.7

B3amnMozielicTBHE 110 BOIpocaM OF0/KETHOTO H HAJIOr0BOI'O
ydyera ¢ yupeauTeseM, HAIOTOBBIMH OpraHaMH, OpraHaMu
(emepasbHOrO Ka3HauelcTBa, BHEOIODKETHEIMH (hOHIaMH

6.8

dopmMupoBaHHe OyXraaTepckoro danaHca, cCocTaBIeHHE H
IIPeJIOCTaBIIEHHE OIIEPATHBHBIX OTYETOB O JIOXOMaX H pacxojax
(DHHAHCOBBIX CPEICTB, 00 HCHOIHEHHH GIo/keTa, APYTHX
OyXraJTepCcKHX, HAJIOTOBBIX H CTATHCTHYECKHX JaHHBIX U
Jipyroii HHGOPMAIHH PyKOBOJICTBY HCTHTYTa B OyMakKHOM
BHJIE M Ha DJICKTPOHHBIX HOCHTEJIAX.

6.9

OpraHu3aiis 1 BeleHHe CBOeBPEMEHHOI0 yueTa HMYIIecTBa,
0053aTebCTB, JICHSXKHBIX CPEJICTB H (PAKTOB X035 CTBEHHOIT
JKH3HH B JICHE)KHOM BEIPa)KEHHH IyTeM CIUIOMIHOTO HX
OTpa’keHHs Ha COOTBETCTBYIOIIHX CYeTax:

6.9.1

Vet 00beKTOB He()HHAHCOBLIX AKTHBOB, HAXOAIINXCS HA
OaaHce yupexIeHUs
Dopmupopanue x/0 Ne7




6.9.2

Vder aMopTH3aIHi He(pHHAHCOBBIX aKTHBOB, HAXOANIMXCS Ha
GaslaHce yupexIeHuns

6.9.3

Vyer IBHKEHUS JIeHEKHbBIX CPE/ICTB Ha JIMIEBBIX CUETaX H
cueTax KpeinTHOH opranusanuu . opmupopanue x/0 Ne2

o/n

o1

6.9.4

O6wmen annapivi ¢ YOK ¢ npumenennem CY®J]

Oo/n

6.9.5

@opMHpOBaHUE BBINHCKH I10 JIHIIEBOMY CYETY C IIPHMEHEeHHEeM
CY®/] (¢ moOopKoii TepBHYHBIX IOKYMEHTOB)

o1

6.9.6

Vuer ABHKEHHS JICHEKHBIX CPEJICTB H JJOKYMEHTOB B Kacce.
KaccoBas kuura, /0 Nel.

6.9.7

Vder pacdeToB Mo J0X0JaM 0T COOCTBEHHOCTH.
CocraBieHne )ypHaia onepanuii Ne 5. Vet pacueToB 110
OIUIaTe apeH IHOM IIATHI 3a I10JIb30BaHHE HMYIIECTBOM

Oo/n

6.9.8

Vuyer pacyeroB 110 J0X0aM OT OKa3aHHsl INIATHBIX
00pa3oBaTeNbHBIX YCIIYT, 32 OKa3aHHe yCIIyT 110 IPOKHBAHHIO B
OOIIeKUTHH

6.9.9

Vyer pacyeToB ¢ MOAOTYETHBHIMU JaMi  DopMIpoBaHHe %/0
Ne3

oM

6.9.10

Vyer pacyeToB ¢ MOCTABIMMKAMH H IOPSTIHKAMH.
Dopmupopanne x/0 Ne 4. Cankionnpopanue, x/o0 Ne 9C.

Oo/n

6.9.11

Vyer PacyeTroB 110 HelocTayaM

6.9.12

OpraHu3aliis Ha4HCIeH s U BBIIUIATA 3apabOTHOM IUIATHI,
CTHITEH/IHHT, TOCOOHI H HHEIX BBIIIJIAT IIPETyCMOTPEHHBIX
3aKoHozaTesbeTBoM. CoctapiieHne /o Ne 6,6¢ct

on

o/n

o/n

6.9.13

Hauncnenne n NIEPEIHCIICHHE HAJIOTOB H n@Oﬁow B O10/KeT,
CTPaXOBBIX H HHBIX B3HOCOB BO BHEOIOJKETHEIE eo—.ﬂ:h,

oM

6.9.14

CocraBienue orgera o Joxoxax ¢usmueckux i B UTOHC

o/n

on

6.10

Oprannsarus u Bejenne Hamoroeoro yuera.
OtyerHocts 1 pacyers ¢ MOHC.

o

6.11

OOEOO.—.NH_Q::Q XpaHCHHA IJIATCKHBIX H HHBIX e«:mwﬂncwr—x
JIOKYMEHTOB, a TaKXXe I[IePBHUYHBIX JJOKYMEHTOB
mvaﬂ,gﬂovoxou,o ydera u OTYETHOCTH, AVO@Z—\:uoww::G Jell B
COOTBETCTBHH C vﬁ.wmﬁxnhnm:om EOKOEXH—NH%@O& H IIpaBHJIaMH
OpraHH3allli rocy1apCTBEHHOI'0 apXHBHOI'O JIeja.

6.12

—.Hmvowmmv%m TIPaBHJIIBHOCTH, CBOCBPEMEHHOCTH H 3aKOHHOCTH
O%O@Zhﬂmw—m &:ENEOONE% JOKYMEHTOB 110 IIPOBEICHU
COOTBETCTBYIOIIHX A:Emwmnowrdn O—.—O—uwzﬂm.

6.13

Eﬂowmhmmﬁn ayJauTa, opraHu3aliusg HHBCHTapHu3allHH OCHOBHBIX
Cpe/ICTB, TOBapoOMaTepHaJIbHbIX Eo::OOHGWf JCHEKHBIX CPE/CTB
1 00513aTENILCTB B CPOKH yCTaHOBJICHHBIE 3aKOHOATEIILCTBOM.

on

6.14

Mertoanueckas u KOHCYJIbTalTHOHHAA —UW@OHN II0 BOIIpocaM
mégﬂnﬂnNOHO y4de€Ta, KOHTPOJIs, OTYETHOCTH

o/M

DopMHpOBaHHE H CBOEBPEMEHHOE IIPe/ICTaBIeHHE TIOIHOI 1
JIOCTOBEPHOI OyXrasrepcKoii HHpopManuH (¢ BEIOOpKoit
3alpalBaeMbIX CBEICHHIT) O JIeATEIbHOCTH YUPEKISHU, €ro
HMYIIECTBEHHOM TIOJIOJKEHHH, 0X0aX H PacXoax JuIs
BHYTPEHHHX H BHEIIHHX IOJIb30BaTeeli

omn

6.16

ITpoBeieHne TOKYMEHTAILHBIX PEBH3HIT I IPOBEPOK GyXranrepeKoro
ydera H OTYETHOCTH B IOApa3/ieleHHsX ((pHmarax) MHCTHTYTA.




6.17

Cocrasiienne u IIPEIOCTAaBJICHHE ROIOOEEEE@O&N::OM
OTYETHOCTH BBIIIECTOSIIEH OpraHu3aluu

6.18

BrinonHenne He0OXOANMBIX IIPABHII TIO OXpaHe TPy/a B
COOTBETCTBHHU € HOPMAaMHU IIPOH3BO/ICTBEHHON CAHUTapHH H
TIOXKapHO# 6€30MacHOCTH.

6.19

3aK/oYeHne ¢ 3aKa3dMKaMH O00pa30BATEJIBHBIX YCIYT, SBJISIOIMXCS
Gu3MYECKHMH JMIAMH M OOYYAIONIIMHCH HA YCIOBHAX IOJIHOTO
BO3MEIIEHHs 3aTpar, JIONOJHHTEIBHBIX COIVIAICHHH O paccpouke
Iiarexa, O CHHK€HHH CTOHMOCTH OIUIaThl 3a O@v}—@—.:—ﬂ TIpH HATTMYHHA
MO/ITHCAHHOTO PYKOBOJICTBOM ~ COOTBETCTBYIONIETO pa3sperieHus, o6
oruiare 00ydeHNs CpeICTBaMI MaTepPHHCKOIO KalHTaIa.

6.20

3aKmoYeHHEe C 3aKa3YHKaMH Ha OKa3aHHE IUIaTHBIX omﬁmwoww“dhr:r—x
yCiyr JONOIHHTEIBHBIX COINIAalIeHHHl O CMEHe IUIaTelbIHKa pu
YCIIOBHH COIJIaCHsI BCEX CTOPOH B CHACJIKE, O CMEHE emz_:hﬂ_f HUMEHH,
OTYECTBA, IIAaCHOPTHHIX JIAHHBIX IIPH O@ﬂmEmI:: CTY/ICHTOB.

6.21

IlpoBepka HamH9HA IIPOCPOYCHHONH AEOHTOPCKOIl 3al0KEHHOCTH
CTYJICHTOB 3a OKa3aHHBIE 00pa3oBaTeNIbHBIE YCIYTH, 32 MPOKHBAHHE TIPH
HOJITOTOBKE, BH3HPOBAHMH JOKYMEHTOB 11O CTYICHTaM.

VYcinoBHbIE 0003HAYEHUS:
«O» - OpraHu3syer;

«Y» - y4aCTBYET;

«W» - ucnosisier




